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Instructions for Completion of Federated Pro Forma Invoice

Box 1: Complete name and address of shipper, telephone number and contact. Reference     


number optional.

Box 2: Complete name and address of sold to, telephone number and IRS# or Social Security 


number.

Box 3: Complete name and address of shipped to (if different than sold to) and IRS# or Social 


Security number.

Box 4: Name of trucking company carrying the freight.

Box 5: Total number of pieces.

Box 6: Total kilograms or pounds.

Box 7: The port that the freight is shipped from (i.e. Toronto, Ont.) and the U.S. port where 


entering the U.S. (i.e. Lewiston, NY).

Box 8: Indicate whether the shipper and sold to parties are “Related” or “Not Related”. 

Box 9: Indicate currency (i.e. Canadian, U.S., Pounds Sterling, etc.).

Box 10: Indicate whether “Duty”,  “Brokerage”, and or “Freight” is included. If freight is 


 included indicate freight charges from U.S. border to U.S. destination.

Box 11: Indicate who is responsible for customs charges. 

Box 12: Indicate if NAFTA is on file, attached or not claimed. If not indicated NAFTA preferential 


 treatment will not be applied.

Box 13: Indicate “Country of Origin” which is the country of manufacture or growth of the 


 merchandise.

Box 14: Give a detailed description of each item. Include details such as the function of the 


 item, materials of which it is made and other characteristics.

Box 15: Indicate U.S. Harmonized Tariff Schedule.

Box 16: Indicate per piece, per cwt., per drum, per foot, etc.

Box 17: Show the unit price, (if good are not sold, indicate fair market unit price).

Box 18: Total value of each line item.

Box 19: Total invoice value.

Box 20: Declaration to be used only if the goods are of U.S. Origin. Signature and status 


 required.

Box 21: Signature of individual who completed the pro forma, date completed and indicate 


 whether “owner” or “ agent”.
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